
 

 

 
1. Lot Survey:  Correct lines and elevation of the lot, if in a flood zone.  If on the water, the AEC line 

must be shown with the total impervious surface shown.  The survey must be a recent survey by 
a registered surveyor and must include the following: 
 
a. Elevation of the lot.  NOTE: A final elevation certification must be turned into our office not 

more than five (5) days prior to final inspections on any building in the V-Zone or A-Zone. 
b. The actual dimensions of the lot to be built upon. 
c. Lot number, block number, and section in which lot is located. 
d. The location of the proposed structure with the dimensions of the structure. 
e. The location of the proposed structure and the location of any other structures. 
f. Number of dwelling units the building is designed to accommodate. 
g. All yard setbacks measured from the property line to the farthest most projections (ex. steps, 

decks) must be shown in the survey.  NOTE:  See Development Services Department for the 
correct setbacks for your zoning district. 

h. Other information that may be essential for determining whether the provisions of the Zoning 
Ordinance are being observed (ex. AEC lines, high-water lines, Corps of Engineers Right of 
Way lines, impervious surface coverage, percent of AEC coverage, 404 wetlands, etc.) 

 

2. CAMA (Coastal Area Management Act) Permit:  If the lot is located in the Area of Environmental 
Concern, any ground disturbing activity requires a permit. 
 

3. Plans of the Structure or Dwelling:  The plans must be to scale and include a cut-away wall 
section, piling plan, foundation plan, elevations (size of windows, doors, etc.). 
 

4. Workers’ Compensation Policy:  Contractors must fill out and submit a signed, notarized Affidavit 
of Workers’ Compensation Coverage.  If a homeowner, we need a copy of the Workers’ 
Compensation Policy and proper affidavit signed by the homeowner. 
 

5. Application for a Building Permit:  A Village of Bald Head Island Building Application completed 
will all spaces filled in.  
 

6. Energy Worksheet:  A completed Appendix J Compliance Worksheet.  This sheet is required by 
the Building Code.  
 

Building Permits issued shall become invalid unless the work authorized by it has commenced within 
six (6) months of its date of issuance, or the work authorized by it is suspended or abandoned for a 
period of one (1) year. 
 

*** ALL OF THE ABOVE ITEMS ON THE LIST MUST BE LEFT IN OUR OFFICE FOR A PERIOD OF 
TWENTY-FOUR (24) HOURS FOR REVIEW BEFORE A PERMIT WILL BE ISSUED, THERE WILL BE NO 
EXCEPTIONS.*** 
 

Stephen Boyett, Development Services Director 
PO BOX 3009 

Bald Head Island, NC  28461 
(910) 457-6255 

sboyett@villagebhi.org 

VILLAGE OF BALD HEAD ISLAND 
BUILDING PERMIT CHECKLIST 

***ALL OF THE FOLLOWING ITEMS MUST BE SUBMITTED*** 
The Village of Bald Head Island follows the NC State Building Code 
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